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COST-SHARING AGREEMENT (Method 2)
,

........... [Organisation], with its registered address at [address], represented by its authorised representative [name] hereinafter referred to as the “implementing partner”, 

........... [Organisation], with its registered address at [address], represented by its authorised representative [name] (hereinafter referred to as the “project partner”),

and 

........... [Organisation], with its registered address at [address], represented by its authorised representative [name] hereinafter referred to as the “lead partner”,

(hereinafter and jointly referred to as the „Parties“), conclude the current cost-sharing agreement (hereafter: Agreement) and agreed to the following: 

1. General provisions

1.1. The objective of concluding the current Agreement is to establish common covering of cost(s) between the implementing partner and project partner(s) within the framework of the Estonia – Latvia Programme project [number and short name of the project], for the implementation of activities, which are stated in the approved application form of the project.
2. Subject of the Agreement

2.1. The implementing partner takes responsibility for making all arrangements needed to implement the following activity: description of the activity
2.2. The costs will be shared between the partners according to a transparent, fair and equitable method. The expenditure to be shared is well identified in the accountancy and financial management system of the implementing partner. The basis of the cost-sharing between the partners is the table indicating the division of costs described in Annex 1. With this agreement all relevant partners accept the detailed specification for sharing of common costs as specified in Annex 1.   

2.3. All actions related to transfer of funds - payments from partners, payment from implementing partner to service provider, calculation of actual (real) costs, possible refunding  or compensation of the difference between expected and real costs - have to take place during one reporting period ( 6 month).
3. Obligations of implementing partner
3.1. Implementing partner makes payment(s) from its account to sub-contractor(s) on behalf of involved project partner(s).

3.2. Report only the actual (real) costs resulting from the implementation of the common activity (i.e. must not include any profit margin for itself). 

3.3. Establish a detailed specification of the shared activities and relevant contributions of the project partners and communicate it to the relevant project partner(s).

3.4. Guarantee that making payment to service provider and collecting payments from cost-sharing partners, take place during the same milestone.

3.5. Guarantee re-payment of unused funds before the end of milestone to each involved cost-sharing partner. 

3.6. Guarantee that the eligibility requirements of the Programme and possible additional eligibility criteria set on a national level in Estonia and Latvia are fulfilled throughout the cost-sharing process.

3.7. Guarantee reimbursement of funds to the cost-sharing project partner(s) in case the costs are not verified by the first-level control bodies as eligible due to non-fulfilment of its responsibilities.

3.8. Issue payment notice(s) for collection of payments from all related project partners.

3.9. The implementing partner guarantees that all costs related to the common activity are properly audited. The implementing partner splits the costs between the relevant partners according to the breakdown indicated in Annex 1 of the Agreement and the resulting share will be added to the costs reported by each involved cost-sharing partner. With this the implementing partner establishes a system that will prevent the double reporting of the shared costs.
4. Obligation of the lead partner

4.1. Compile the project progress report making sure that the shared costs are reported for each concerned project partner to the Joint Technical Secretariat of the Estonia – Latvia Programme and that there is no double reporting of the same costs.

5. Rights and Obligations of the cost-sharing project partner

5.1. Transfer their share of the costs based on the figures given in Annex 1, to the implementing partner’s account by the date stated in Annex 2.
This Agreement has 3 appendixes:

Annex 1: Division of costs
Annex 2: Payment notice

Annex 3: Price offer
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Annex 1


Division of costs between partners
	Partner institutions
	Contribution to cost-sharing (in EUR).

NB! Each partner is allowed to indicate and report only its amount of cost-sharing.  


	
	

	
	

	
	

	Total costs
	


Annex 2                        Payment Notice No. …… 
Estonia – Latvia Programme project [number and short name of the project],  
	





Receiver/Implementing partner:                    

[Organisation]
[address]
Phone: 

Fax:

E-mail: 

Bank: 

IBAN: 

SWIFT: 

Correspondent Banks

BIC: 


Payer: 
………………………
(Partner No. ….)
Address:
……………………………

……………………………

Date:

……………………………
Re: payment for [description of the service/product] …………...
……………………………………………………

Amount:

………. EUR

Amount for payment:
………………………………………………………………………. 

Terms of payment: 

…… days net
�Please use this template when using the cost-sharing method where the implementing partner pays first to the service provider and after that collects payments from the cost-sharing partners 


� According to Estonian national First Level Control guidelines the partners are strongly recommended to consult about cost-sharing method with their first level controller beforehand
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